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How do submit additional documents? 

1. Go to:  https://aca-prod.accela.com/TPCHD/Default.aspx 

2. Log into your Accela account.  

3. Enter your username or email and password. Click Sign in. 

4. Click on Home and choose My Records. 

5. Click on the blue Record Number of the application you want to add documents to.  

6. Click on Record Info and choose Attachments.  
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7. Click on the Add button. 

 

8. Click on the Add button to select the document(s) you want to upload.  

 

9. Once you have selected the document you want to upload click Add to add another document or 

Continue if you are done.  
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10. Choose the attachment Type from the drop-down list for each document, then click Save. 

 

11. You will get the confirmation below that your attachment is now uploaded.  

Click Add to add another document or exit. 


