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How do I pay an invoice online? 

Who can pay for an invoice? 

 Anyone can pay an invoice online. 
 You don’t need to create an account to pay an invoice. 
 You will need to search for the record. 
 You can pay with Visa, MasterCard, or Discover. 
 We don’t accept American Express. 

 
Steps to pay an invoice online. 

1. Go to: https://aca-prod.accela.com/TPCHD/Default.aspx 

2. From the HOME page, click on Search Applications. 

3. You can search for records by many criteria. Choose one: 

 Project/Facility Name 
 Application/record number: 

o AR # i.e. AR0000222, 
o SR# i.e. SR0000222,  
o New Record ID i.e. OSS2025-00002 

 Application/site address 
 Parcel number.  

Click Search. 
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4. Click Pay Fees Due on the record you’d like to pay. 
o OSS2025-xxxxxx (blue) is an active application. 

 
5. This will show outstanding fees on the record. Click Continue Application. 

6. Confirm fees. Click Continue Application. 

7. You will go to the secure payment processing website to enter your 
information and make payment. 

a. We accept Visa, MasterCard, or Discover. 
b. We don’t accept American Express. 
c. If your payment is declined, please contact your bank. 
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d. Below shows your payment has been processed.  
 Select Click to Complete to complete your transaction. 

 

8. You will get a confirmation of payment and submission if you are entering a 
new application. You will receive an email receipt.  

 


